Royal College of Physicians of Edinburgh

Director Continuing Professional Development and Revalidation
Function

The Director of Continuing Professional Development and Revalidation is responsible for College activities relating to CPD and revalidation for physicians and for co-ordinating RCPE input to the CPD and Revalidation Scheme of the Federation of Royal Colleges of Physicians of the UK. CPD and Revalidation is also a joint activity of Federation. 
Within RCPE, the Director of CPD and Revalidation reports to Council through the Director of Standards with management support is provided by the Head of Quality, Research and Standards (a role currently covered by the CEO). Responsibility for overseeing the development and delivery of CPD and Revalidation policy on behalf of the Federation lies with the Federation Director of CPD, who works closely with the individual Directors of CPD and Revalidation to co-ordinate a consistent approach across the three Colleges. Management support for the Federation scheme is provided by the CPD and Revalidation Manager (based in the London College) with day-to-day operational support from the RCPE CPD Administrator (based in the Edinburgh College).
Roles
· Lead for RCPE UK and International Strategy

· Member of the Federation CPD and Revalidation Policy Committee - 3 meetings per year
· Member of the UK Academy sub-committee of Directors of CPD and Revalidation (DoCPD and Revalidation) – 3 meetings per year
· Member of RCPE Education Strategy Group - 3 meetings per year
· Member of RCPE Online Education Group – 3 meetings per year
Responsibilities
· Contribute, on behalf of RCPE, to the development of Federation policies and procedures in relation to the CPD and Revalidation scheme for physicians

· Ensure quality standards are maintained or raised in the provision of CPD by the Federated Colleges 
· Represent RCPE on the AoMRC Revalidation and CPD Committee

· Liaise with relative College Departments, in particular Education in order to carry out the above duties effectively
· Support the College in relation to queries and concerns from physicians about appraisal and revalidation

· Report to and advise the Director of Standards and Education Strategy Group on CPD issues, particularly in terms of any impact on the strategic direction of the RCPE programme of educational activities.
· Oversee and contribute to RCPE’s share of the delivery of the Federation scheme, including:

· Approving paper-based applications for CPD approval of educational events submitted to the Edinburgh College

· Approving a share of online applications for CPD approval of educational events as allocated by the Federation CPD Office

· Reviewing RCPE online CME modules or other e-learning material to ensure compliance with Federation criteria for distance learning material

· Dealing with more complicated enquiries on CPD issues (routine queries, including advising on use of the online CPD diary, and applying for CPD approval are handled by the CPD Administrator)

· Promote and grow an international revalidation and CPD focus and commitment.
Person Specification
Applicants for the post should:

· be a Fellow of the Royal Colleges of Physicians of Edinburgh, in good standing, and a practising physician

· have experience of and interest in continuing medical education and professional development for trained physicians

· have experience of appraisal and revalidation for trained physicians 

· have an appreciation of current developments in, and linkages between, professional standards, formal CPD, appraisal and revalidation 

· have an interest in/ experience of development of CPD recording software and systems

· have an understanding of and interest in the broader work of the College.

Term of Office

The term of office for this position is up to 3 years with an option to extend for a second term.  
Informal Enquiries

For further information or to discuss this opportunity informally, please contact the Chief Executive and Head of Quality Research and Standards, Elaine Tait – E.Tait@rcpe.ac.uk or 0131 247 3624. 
Formal Applications

Formal letters of application should be sent to Elaine Tait, Chief Executive and Head of Quality Research and Standards, Royal College of Physicians of Edinburgh, 9 Queen Street, Edinburgh EH2 1JQ to arrive by the deadline of Friday 3 June 2016. Alternatively, letters of application may be sent to the Director of Standards by e-mail to: E.Tait@rcpe.ac.uk. Formal applications should be accompanied by a brief curriculum vitae.

