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About the College

Our educational programme

The Royal College of Physicians of Edinburgh
was founded by Royal Charter in 1681. As a
professional membership organisation our
aims include meeting doctors’ educational
and professional needs, representing
doctors and promoting public health. The
College has over 12,000 members who are
based in 91 countries, covering 56 medical
specialties.
The College delivers a range of postgraduate
educational services centred around a
rolling schedule of symposia, Evening
Medical Updates, practical workshops and
training days. These cover general and
acute medicine and the medical specialties,
with an emphasis on practical clinical
issues. This core clinical programme is
complemented by a range of symposia on
general and policy issues. Most events
are now accessible to remote or overseas
Fellows and Members by live or archived
webstreaming.

Sym
Symposia

Symposia
A Symposium is a one-day clinical update conference on
general and acute medical specialties. A rolling programme
is in place with all specialties covered at least once every
three years, and larger specialties more often. An average
of 14 symposia are held annually, each normally attracting
between 90 and 170 delegates from different grades,
from undergraduate medical students through all training
grades, SAS doctors and consultants, and there are usually
a few retired Fellows and people from other professional
backgrounds (GPs, nurses, researchers). Please note that
delegate numbers will be capped at 140/150 during the
Conference Centre refurbishment.

St Andrew’s Day Symposium
This update in Acute Medicine is the College’s flagship
event. The two-day conference is combined with the Annual
Meeting of the College, and attracts around 250 Members
and Fellows.

EMU
Evening
Medical
Update

Our educational events are attended by
around 5,000 delegates annually.

events.rcpe.ac.uk

C&W
Courses &
Workshops

Evening Medical Updates (EMUs)
Ten EMUs are held annually. The link to the GIM curriculum
attracts trainees but also GPs, AHPs, nurses, and others.
There is no charge for attending. Our EMUs usually attract
80 to 120 people in the College, but the update is livelinked to 70 sites across the UK, Malta, the Isle of Man
and Ireland, averaging about 600 delegates per EMU.

Courses
The College runs a number of courses in Edinburgh. For upto-date information on all of our courses, please visit:
events.rcpe.ac.uk

The venue
The Great Hall
The Royal College of Physicians of Edinburgh,
9 Queen Street, Edinburgh, EH2 1JQ

New Library

Due to refurbishment of the Conference Centre,
the sponsorship stands will be relocated to either
the Cullen Suite or the New Library, depending on
the number of stands and delegates. Each Event
Co-ordinator will contact you regarding finer details
if you confirm stand space sponsorship.

Great Hall

Contact
For more information please contact the relevant
Event Co-ordinator.
Cullen Suite

Sponsorship

Sponsorship packages
Premium Sponsorship

Standard Sponsorship

Symposia

Symposia

£1,200+VAT single event
£2,000+VAT for two events

£500 single event
£900 for two events
Additional benefits on request if you wish to
sponsor a series of symposia

Prices on request if you wish to sponsor a series
of symposia
Sponsorship includes:
• A 3m x 2m tabletop stand
• Electrical point and wi-fi
• Option of breakout area in foyer to invite
delegates for coffee and pastry and brief
presentation on the organisation prior to the
start of the conference, up to a maximum
of 30 persons, additional guests would be
charged at the current catering rate
• Logo and acknowledgement within delegate
pack and on the College website (URL to your
company’s website)
• Logo on welcome and session holding slides
• Two fully participating delegate passes as well
as catering for two company representatives

Sponsorship includes:
• A 1m x 2m tabletop stand
• Electrical point and wi-fi
• Acknowledgement of support within delegate
pack and website (not logo)
• Catering for two company representatives

Additional opportunities
For all events

For online education

The following opportunities may be available depending
on the type of event and we would be happy to discuss
proposals for sponsoring:
• Conference folders featuring branding
• On-screen branding in auditorium between sessions
• Use of flat-screen TV for promotion in foyer (£200+VAT)
These will be hired in at cost price
• Sponsoring live video-conference or webstreamed links to
the UK and/or a developing country

For members who aren’t able to attend events in person,
selected webstreamed lectures for each event are made
available online after the event.

This includes Symposia, Evening Medical Updates, and
Courses.
Contact the Event Co-ordinator for further information.

& Exhibition

Definitions

Exhibition area

The ‘College’ refers to the Royal College of Physicians of Edinburgh, the
organisers of the symposium, conference or event. The ‘Exhibitor’ or
‘Sponsor’ refers to any person, firm, company or organisation and its
employees and agents for whom space or sponsorship booking has
been made.

The numbered exhibition areas are 2m in length and 1m in depth and will
be allocated on a first come, first served basis.

The Exhibitor or Sponsor should complete the booking form and sign an
agreement to the terms and conditions detailed in the sponsorship and
exhibition prospectus.
The College will confirm the booking and issue an invoice for the total
cost of the booking, which should be paid within 30 days of the date of
the invoice. Logos will not be used on the event website/publicity until the
signed form has been received. If the invoice is not paid within 6 weeks of
the event/launch, the College have the right to charge an additional 2% of
the fee for late payment.
Sponsorship fees may be subject to VAT at the current rate and will be
advised at the time of booking and on the invoice.
Allocation of space
Allocation of exhibition stand space will be on a first come, first served basis
unless prior arrangements have been agreed with the Event Co-ordinator.
Layout of the Conference Centre is illustrated and the exhibition space is
in the foyer. Height restrictions may apply.
Installation and removal of exhibits
The Conference Centre will be available from 8.15 am on the morning of the
symposium for setup of stands. Access can sometimes be made by prior
arrangement for setup the afternoon before the event.
If you are arranging to have your stand/packages delivered to the College
for the symposium, please ensure they are clearly marked with the following:
Name of Event Co-ordinator, Name of Symposium, Name of Company
The Royal College of Physicians of Edinburgh
9 Queen Street, Edinburgh, EH2 1JQ
Refreshments
Coffee, tea and lunch will be available at designated break times, free of
charge to company representatives (two people per stand).
Parking
There is no parking available but there are parking meters on Queen Street.
Provision for pharmaceutical companies
Although the majority of the participants will be doctors and other NHS
personnel, our events are generally open to all with an interest in the topic
and for any one event a small number of patients/lay participants may
attend. If this is the case, to facilitate compliance with Association of the
British Pharmaceutical Industry (ABPI) guidance, we will ensure that any
patients/lay participants are easily identifiable from their name badges
and on the list of participants provided for exhibitors on the day. The
exhibition space will be set up in a clearly defined area of the conference
centre and we will explain the reason for this to all participants. If you
have any queries about the arrangements, please do not hesitate to
contact the Event Co-ordinator.
Cancellation
Cancellation or changes to your booking should be made in writing via letter
or email to the College Event Co-ordinator.
For cancellations made:
• up to 8 weeks prior to the event/launch of online content, 25% of the
total cost of the booking will be due to the College
• between 1-8 weeks prior to the event/launch, 50% of the total cost of the
booking will be due to the College
• within 1 week prior to the event/launch, 100% of the total cost of the
booking will be due to the College.

Stands, equipment or materials must not obstruct emergency exits at
any time.
Ethical sponsorship policy
In the interest of transparency, the College has developed an ethical
sponsorship policy for its education programme. Under this policy,
sponsoring companies play no part in planning the content of educational
programmes or influencing the membership of organising committees. The
College does not endorse any commercial products.
Ethical framework for sponsorship, advertising and fundraising
Principles
The College will not enter into any agreement or partnership which might
threaten its charitable status.
The College may enter into partnerships which are directly supportive
of the College’s mission and aims, and prohibit direct funding from any
organisations or individuals where there is conflict with the mission,
objectives or reputation of the College, e.g. the tobacco industry.
The College will review the activities of all organisations and individuals
seeking to support the College with sums in excess of (the equivalent of)
£30,000 before accepting such sponsorship/donation.
The College will maintain a register of individual donations, grants and
sponsorship support. Details of individual financial receipts in excess of
£8,000 p.a. will be made available on request (a handling charge will be
made to non-Fellows).
Council members, committee chairpersons, symposia/conference chairs
and speakers must complete declaration of interest forms as follows:
• Council members and committee chairs must make a full declaration of
financial support from and/or investments held by them in commercial
companies relevant to the topic of the event during the previous 12
months
• Organising committee members, speakers, chairs, and panel members
participating in College events must make a declaration of support from
and investment in commercial companies relevant to the topic of the
event during the previous 12 months
• All offers of financial support are subject to written agreements acceptable
to the College, specifying the terms and conditions of the offer. The
following are precluded automatically for commercial organisations:
• providing chairs or members of College committees and working groups
(attendance may be granted at the discretion of the College)
• access to clinical data that might in any way erode patient or clinician
confidentiality
• seeking explicit or implied College endorsement of any products.
The College’s name, logo and/or crests may be used by external partners
only with the express prior permission of the College and for the purposes
requested. The College retains editorial control over all published uses of
its name, logo, crests and other copyright-protected information.
The College reserves the right to refuse any proposed new advertisement
or loose insert that they deem is in conflict of interest with our guiding
principles or on subjective grounds of taste or content.
The College database of Fellows and Members will remain confidential.
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Booking and payment of fees

Double electrical sockets (240v 13A) are available for electrical equipment.
Display boards mounted on the surrounding walls are available, however
velcro dots must be used when mounting posters. While tables are
provided, table- mounted display boards will only be provided if prebooked
with the Event Co-ordinator. Stands should be dismantled by 5.00 pm on
the day the event is finished. If any stand/packages are being collected the
following day, they should be packaged and clearly labelled for the courier
company and should be left in a suitable place as advised by a College
Officer.
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