Education Section Editor of The Journal of the Royal College of Physicians of Edinburgh
Job description 
The Education Section Editor is responsible for editing the Education section of the JRCPE (approx. 32 pages per issue), the College’s quarterly peer-reviewed, open access, general medical journal (international circulation: 8,000). 

Duties 

Manuscripts – Commissioning and Editing
· Work with the JRCPE editorial team to commission Expert Reviews and Rapporteur Reports from the College’s Symposia programme
· Edit Symposium Reports and Reviews 
· Working directly with authors if needed, providing active editorial guidance
· Work with the editorial team to identify and select CME articles to be published in the JRCPE. 

· Review CME articles and MCQs for any errors.
· Final checking: the Education Editor will be responsible for a detailed factual checking of the Education section at a final stage to ensure that there are no errors.
Editorial direction – Contribute ideas and planning
· Forward planning: identifying opportunities to publish topical papers or editorials relating to forthcoming educational events in the College or of wider public interest 

· Working with the editorial team to plan the contents of the Education section for each issue 

Meetings 
· Representing the JRCPE on the Symposium Committee 

· Attending regular quarterly Editorial Board Meetings
Selection criteria 

· Consultant level

· Fellow or Member of the Royal College of Physicians of Edinburgh 

· Knowledge of and interest in editing, and commissioning for, medical or scientific journals 

· Demonstrable interest in medical education and international developments in general internal medicine 

· Enthusiastic motivator of others 

· Highly developed verbal and written communication skills 

· IT literate
· Understanding of the publishing and production processes 
The Education Section Editor will report to the Editor-in-Chief of the JRCPE and work closely with the Senior Production Editor and Editorial Assistant. Support in all aspects of the role is available.
Travelling expenses will be paid for attendance at production and committee meetings. 

The appointment will be for three years, in the first instance. 

