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Royal College of Physicians of Edinburgh

Director of Heritage/ Honorary Librarian 

Job description and application process for the Office Bearer 

The Director of Heritage/ Honorary Librarian is the Office Bearer in the College with lead responsibility for promoting the College’s Library and the College’s Heritage. The term of office is 3 years with a possible second 3 year term subject to agreement by Council.  
In the next 3 years the College wants to raise awareness of the contents of one of the world’s great medical libraries housed here at 9 Queen Street. The collection (which is open to all) contains around 60,000 books, 1497 journal titles and over 1,000 manuscripts. The first editions of the works of major medical authors like, Harvey, Lind, Virchow, Snow, Laennec, Darwin and Withering are listed on our electronic web catalogue but it is not just medical science and there is also much that will interest social historians and genealogists. We continue to catalogue and we have just finished a two year College Archive Project which has listed almost 30,000 of the College own records in an online catalogue.We hope people will use our catalogues to discover items that excite them and then visit the library to read them.  
The Director of Heritage/ Honorary Librarian:
· is the Office Bearer responsible to the President and Council for the College Library
· is the Convener of the Library Committee - see below
· will work with the Heritage Team to ensure the secure stewardship of the College’s heritage. This includes the historic built environment, Library collection, objects and art. 
· will lead, with the Head of Heritage, the development  and implementation of  the College’s Heritage and Public Engagement Strategic Plan 
· will work with the Head of Heritage  to develop innovative outreach projects, support and promote existing activities and monitor their progress

· will chair Library/Heritage Committee meetings

· will work with the Library/Heritage Committee to encourage members to lead on undertake specific heritage projects
· represents Heritage on Council and the College Strategy Group (CSG)
· contributes to the Heritage Team’s efforts to securing funding from external sources

· maintains and develop contacts within the College Community, Senior Fellows Club, Trainees and Members, Education and Training etc
· maintains and develop contacts in other relevant organisations outside the College

· is responsible for the Library Budget
· presents the report of the Library Committee to a Meeting of the College

Committees and Boards
The Director of Heritage/Honorary Librarian may attend: 
Council

Council meets five times a year.  This is a half day meeting (usually in the afternoon).  These meetings are linked where possible to Membership Diploma Ceremonies and New Fellows’ Days and dinners.

College Strategy Group

This committee meets 3 times a year to exchange experience and progress on delivery of the College’s 5 year strategy and development of future work streams. Participation by video link is possible.
Person Specification
	Essential
	Desirable

	Interest in the  College’s collection and history and of the history of medicine 

Interest in the heritage outreach of the College 

The ability to deal effectively with a range of people
A good team worker 

Interest in fundraising to sustain and develop College activity

College Fellow in good standing
	Some knowledge of the heritage sector, plus awareness of related current political agendas

Experience with a range of formats for outreach and public speaking with a willingness to participate in public lectures and tours of the College

An interest in digital activities, particularly in relation to web resources 

Interest in media coverage for the College 

Evidence of successful partnership working 




The job can be undertaken from outside Edinburgh. 
Much of the work can be pre-planned to fit with other commitments. As an indication, an average of 2 days equivalent time a month would cover all responsibilities.
It is an excellent post for a Fellow who wishes to promote the College.
Staff
Sibbald Library staff - Iain Milne, Estela Dukan, Tom Blackwood, cataloguer (two days a week), Daisy Cunynghame archivist: (Part time contract), Jane Hutcheon (UKMHL & Cataloguing project), and Colin McDowall postgraduate student help.

Application process  

Informal enquiries should be directed to Iain Milne, Head of Heritage (i.milne@rcpe.ac.uk or 0131 247 3625). 

Formal expressions of interest, stating why you are interested in the role and what you would bring to it, accompanied by a short CV should be emailed to Iain Milne by 31 March 2017. In line with our policy on equality and diversity we ask applicants to complete an Equality & Diversity Monitoring form.

College Laws relating to the Library
CHAPTER & 10. THE HONORARY LIBRARIAN

1. The Honorary Librarian, who shall be Convener of the Library Committee, shall have the general control of the Library and shall supervise the Librarian and Library staff.

2. Amendments to the Regulations governing the use of the Library may be submitted for approval to any Meeting of the College.
CHAPTER XVIII OF THE LIBRARY AND LIBRARY COMMITTEE

1. The President and Honorary Librarian together with four other Fellows elected annually at the Annual Meeting and one Collegiate Member or Associate nominated annually by the Trainees & Members’ Committee shall form a Committee for the superintendence of the Library including the purchase of books and the making of recommendations to the Council for the disposal of unwanted books (Chapter XVII, Law 3). The election shall take place as provided for in Chapter XII, Law 8.

2. The Library Committee shall meet at least once each year. Three members shall form a quorum.

3. The Council shall determine annually in consultation with the Library Committee the sum available from the general funds of the College for expenditure by the Committee. The Library Committee shall be entitled to propose to the Council expenditure in excess of this sum if it considers that such would be in the best interests of the College.

4. The Library Committee shall review annually the Regulations governing the use of the Library and shall submit any proposed amendments to the regulations to the Council Meeting preceding the Annual Meeting of the College. The Library Committee's proposals shall be presented for approval to the College at that Meeting on the motion of the Honorary Librarian.

5. The Committee may at other times make amendments to the Library Regulations. Such amendment shall be submitted at the next convenient Meeting of the Council and shall not be effective until approved by the Council.

6. The use of the Library by all classes of readers and borrowers shall be governed by the current Library Regulations a copy of which shall be displayed in the Reading Rooms.

7. It shall be proper for provision to be made under the Library Regulations whereby persons other than Fellows and Members may consult or borrow books.

8. If any borrower shall fail to return a book within seven days of a recall notice being sent to him, no other books shall be issued to him until he has returned the book or has notified its loss. In the latter event, or if the book is not returned to the Library in spite of further recall notices, the Library Committee may require the borrower to bear the cost of replacing the missing volume.

9. The Library Committee shall on the advice of the Librarian adjudge whether any book has been returned in a damaged condition and may require the reader to bear the cost of repair or replacement.

10. Books may be lent to other libraries at the discretion of the Librarian.

11. No book shall be issued on loan if, in the opinion of the Librarian, this be inexpedient because of its rarity or physical condition.

12. No manuscript shall be issued on loan except with the approval of the President, whom failing one of the Vice Presidents, and the Honorary Librarian following advice from the Librarian and under such conditions as may be appropriate. Intimation of the loan of any manuscript shall be made to the next meeting of Council.

13. No book may be sent or taken out of the British Isles except with the permission of the President and the Honorary Librarian.
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