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Scottish Cardiac Society & SCNTP Meeting Travel Expenses Application Form

Please complete one form per claim.  NO PAYMENT CAN BE MADE WITHOUT RELEVANT RECEIPTS

Reimbursement is subject to the approval by the Treasurer and/or Council of the Society.  All expenses are paid via bank transfer, please complete your details below. Any queries contact scs@societysupport.org 

Once completed please sign and send along with original receipts to: SCS Administrator, Scottish Cardiac Society, c/o Royal College of Physicians of Edinburgh, 11 Queen Street, Edinburgh, EH2 1JQ or scan and email to the address above

	Name:
	

	Email Address:
	

	Postal Address: 
	

	Date of meeting:
	

	Location
	

	Amount claimed:
	Accommodation
	£

	
	Train (second class, ideally advance purchase) 
	£

	
	Car mileage @ 45p per mile
	£

	
	Taxis
	£

	
	Parking
	£

	
	Other (specify)
	£

	
	TOTAL
	£



	Account Name:
	

	Account Number:
	

	Sort Code:
	



Your details:
Your details will be stored on a database at the Royal College of Physicians of Edinburgh (RCPE) in compliance with the General Data Protection Regulation (GDPR) and accessed only by administrative staff working on behalf of the Scottish Cardiac Society for the purposes of administering your travel grant. If successful, your details above (excluding banking information) will be uploaded to a third party accounting service used by the SCS for the purposes of reconciling the accounts of the SCS. These details are kept outside of the EU however the use of the service will be reviewed by council regularly.



Signed	………………………………… Date ……………………………
I am a member of the Scottish Cardiac Society
Scottish Cardiac Society is an incorporated charity (SC020962) Registered Office: Royal College of Physicians of Edinburgh, 9 Queen Street, Edinburgh, EH2 1JQ.  Registered in Scotland 269397.
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